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We at St. Mary Catholic Secondary School, celebrate our 

Christian commitment to learn, to love and to serve. 

 

 



 

 
Durham Catholic District School Board 

 

Mission Statement 

 

We are called to celebrate and nurture the God-given talents of each student as we serve with excellence in the light of Christ. 

                                               

  

 

OUR CORE VALUES 

 

The St. Mary Catholic Community includes our parents, guardians, students, teachers, school administration, educational 

assistants, adult volunteers, secretaries and custodians. We invite all visitors to join with us as we grow in Christ through 

His words and actions. 

 

We are called to Love 

 

Because every member of our community is 

valued we will constantly strive to respect and 

love each other as Christ taught us. 

 

We will strive to recognize Christ in ourselves. 

 

 

 

 

We will strive to recognize Christ in each other. 

 

 

 

We will strive to recognize Christ in His 

creation. 

 

 

We are called to Serve 

 

 

We will turn our beliefs into actions. 

 

 

 

We will take pride in who we are and actively show that pride in the 

daily development of our talents, our deportment, and our contribution to 

our community. 

 

We will affirm each other through active kindness, courtesy, 

compassion, respect, patience, forgiveness, and honesty. 

 

We will each actively participate in the responsibility of maintaining the 

buildings, grounds and spaces that we share, created by God for all 

generations. 

 

 

  



 

 
DURHAM CATHOLIC DISTRICT SCHOOL BOARD 

 

SAFE, CARING AND HEALTHY SECONDARY SCHOOLS 

The Durham Catholic District School Board recognizes that a school should be a place that promotes responsibility, respect, 

civility, and academic excellence in a safe learning and teaching environment. A positive school climate exists when all members 

of the school community feel safe, comfortable, and accepted. It is the responsibility of all members of the school community to 

work together to create a positive learning environment where all members feel supported. 

 

ACCESS TO PREMISES 

 

We are always pleased to have parents/guardians visit the school to discuss an issue with teachers or administrators.  In keeping 

with the Board’s Access to School Premises Policy, please remember that anyone coming into the school must first sign in at the 

office and obtain a Visitor’s badge.   All staff members will be wearing photo ID and will question anyone whose presence is not 

expected.  

 

If a parent/guardian needs to pick up his/her son/daughter during the school day, this must be facilitated at the office.  Members 

of the office staff will call the student down to the office to be signed out.  If parents need to send a friend/relative/designate to 

pick up their child, please advise the school in advance and ask the designate to provide photo identification at the office.  If the 

student returns to school before dismissal, he/she must sign back in at the office so his/her attendance can be monitored.  

 

ATTENDANCE MATTERS 

 

DID YOU KNOW? 

 Students should miss no more than 9 days of school each year to stay engaged, successful and on track to graduation. That 

means no more than 4 ½ days per semester. 

 Absences can be a sign that a student is losing interest in school, struggling with school work, dealing with a bully or 

facing some other potentially serious difficulty. 

 Research shows that by grade nine, regular and high attendance is a better predictor of graduation rates than grade eight test 

scores. 

 Missing 10 percent of a school year (or about 19 days), can drastically affect a student’s academic success.  

 Students can be chronically absent even if they only miss a day or two every few weeks. 

 Good attendance is an important life skill that will help your child graduate from college or university and keep a job. 

 

Make School Attendance a Priority 

 Talk about the importance of showing up to school every day, make that the expectation in your family. 

 Help your child maintain daily routines, such as finishing homework and getting a good night’s sleep. 

 Try not to schedule dental and medical appointments during the school day. 

 Don’t let your child stay home unless truly sick. Complaints of headaches or stomach aches may be signs of anxiety.  Talk 

to your physician or ask someone at the school (guidance counsellor, principal or vice principal, school social worker or 

child and youth counsellor) where to go for help. 

 

Help Your Teen Stay Engaged 

 Find out if your child feels engaged by his/her classes and feels safe from bullies and other threats. Report any concerns to 

the teacher or principal or vice principal. 

 Stay on top of academic progress and seek help from teachers or tutors if necessary. Make sure teachers know how to 

contact you.  

 Stay on top of your youth’s social contacts. Peer pressure can lead to skipping school, while students without many friends 

can feel isolated. 

 Encourage meaningful afterschool activities, including sports and clubs. 

 

Communicate With the School 

 Talk to teachers if you notice sudden changes in behavior. These could be tied to something going on at school. 

 Check on your child’s attendance to be sure absences are not piling up. 

 Ask for help from school officials, afterschool programs, other parents or community agencies if you’re having trouble 

getting your child to school. 



 

SAFE ARRIVAL – AUTOMATED ATTENDANCE SYSTEM  

 

In June 2018, The Durham Catholic District School Board adopted a new automated attendance system, called Safe Arrival, for 

reporting student absences. Safe Arrival reduces the time it takes to verify student attendance making it easier for you to report 

your child’s absence and easier for staff to respond to unexplained student absences. Parents are able to report their child’s 

absence quickly and conveniently using three different methods: 

1. Parents can log into a website: go.schoolmessenger.ca to report student absences.  

2. Parents can call into an automated interactive telephone system using the  toll free number: 1-844-288-7628 through which 

absences can be reported.  

3. Parents can download the SafeArrival app for iOS and Android smartphones. Search for the keyword school messenger in 

the Google Play store or the Apple App store. Select Canada, select sign up, enter your email address that is on file with the 

school, enter a password.  

All three methods are available 24 hours a day, 7 days a week. Future absences, like doctor’s appointments can be reported ahead 

of time. For more information, please visit the school website. 

 

Excused Absence During The School Day 

Parents are encouraged to use the Safe Arrival Parent Portal to record an excused absence i.e. early or late arrival, including 

signing out for appointments etc. Student may also present a note to the attendance secretary prior to 9:30am that morning.  

Should a student become ill during the school day he or she MUST report to the attendance office prior to leaving the school 

premises to receive a “SIGN-OUT” slip. Parents will be contacted prior to permitting a student to leave the school. Students who 

have signed out must leave the school immediately. While students will not be penalized for excused absences, they will be 

responsible for any work missed. This work should be completed in consultation with the classroom teacher. 

 

Absences During Exams 

Should a student be absent from a final examination/culminating activity in a course, a doctor’s note must be presented to the 

vice-principal upon the student’s return.  Only students with such medical certificates will be given accommodation regarding the 

missed exam. In absences of a medical certificate a mark of zero may be recorded for the exam.  

 

Truancy 

Truancy is a non-excused absence from class or from school.  Students who are truant will be assigned a detention or community 

service and parents will be notified.  Subsequent truancies will involve parent contact and interviews, suspensions, referrals 

to the Guidance counselor, the Social Worker or Child and Youth Work. Any work missed due to truancy must be 

completed on the student’s time and to the teacher’s satisfaction. If a student signs out, they must leave school premises. 

 

Lateness 

Students are expected to arrive on time to all of their classes. Students who arrive at school after 9:05am must sign in at the 

attendance office. Persistent lateness will result in suspension. 

 

Plagiarism 

Plagiarism is the act of passing off someone else’s work as your own. The student who plagiarizes may receive up to a failing 

grade on the school work plagiarized. The expectation is that teachers introduce and review proper citation procedures with their 

students. Students are advised to use the following website for proper documenting of resources – http://owl.english.purdue.edu 

 

Lockers 

Each student will be issued his/her own locker.  Lockers are not to be shared.  Only Dudley locks, provided by St. Mary on the 

first day or school, are acceptable. Any other lock will be removed. Students will be expected to leave their coats and non 

uniform apparel in their lockers. While the contents of a locker are a student’s property, the locker is the property of the school 

and the administrators have the right to inspect a student’s locker at any time. Students should not bring large sums on money or 

any valuable property to school. The school is not responsible for valuables left in a locker. 

 

Extra-Curricular Activities 

Students who are not involved in a supervised extra-curricular activity are expected to leave the school promptly at 3:00pm. 

Participation in any extra-curricular activity is at the discretion of the administration. Students who participate in extra-curricular 

activities must represent the values of St. Mary. At all times they have to show exemplary behaviour and respect for all persons 

or property at this school or any other location where they represent the school.   

  

http://owl.english.purdue.edu/


 

RESTORATIVE SCHOOLS 

We believe that safety begins with positive connections between the students, staff and parents.  To foster these relationships, 

staff in the Durham Catholic District School Board use restorative practices, including classroom circles and small group 

conferences to build community within the classroom and the school.  Restorative Practice is rooted in the same philosophical 

approach as Canada’s Native Aboriginal communities. It rests on the belief that it is best to do things with people, rather than to 

them. When conflict arises, using restorative practice engages students in a fair process that responds to behavior in ways that 

strengthen and repair the relationship. It is collaborative rather than adversarial in nature. The aim of restorative practice is to 

hold individuals accountable for their actions while restoring and repairing any relationships amongst each other and within the 

community that may have been harmed.  

 

Catholic Restorative Schools will: 

 Provide opportunities for someone who has done harm to determine the effect of his/her actions and make reparations 

 Provide a voice for the victim 

 Use a common set of restorative questions both in and out of our classrooms to give the victim a voice and enable the 

perpetrator to determine the effect of his/her actions. “How do you think your actions had an impact on others?” “What do 

you think you need to do to make things right?” 

 Use circles, or small group conferences to build community, develop empathy and understanding, and when needed,  to 

repair relationships 

 Celebrate our Catholic community through the Catholic virtues and Catholic Graduate Expectations 

 Use think papers and reflective discussion papers aligned with the restorative questions 

 

 

SCHOOL CODE OF CONDUCT 

 

All schools base their individual school Code of Conduct on the Ministry of Education Code of Conduct. As per Board Policy 

and the Ontario Safe Schools Act, a school’s Code of Conduct will be developed in consultation with parents, teachers and the 

Catholic School Advisory Council. All members of the school community will be responsible for adhering to the expectations as 

outlined in this Code of Conduct. 

 

Schools within the Durham Catholic District School Board will focus on prevention, early intervention and progressive discipline 

as the key to maintaining a positive school environment in which students can learn and educators can teach. When inappropriate 

behaviour occurs, all staff members will utilize a range of interventions, supports and consequences that are developmentally 

appropriate, that include opportunities for students to learn from mistakes, and that focus on improving behaviour. In some 

circumstances, short term suspension may be the method of progressive discipline utilized. In the case of a serious incident, long-

term suspension or expulsion, which is further along the continuum of progressive discipline, may be the response that is 

required.  

 

Statement of Purpose 

The provincial Code of Conduct sets clear provincial standards of behaviour. These standards of behaviour apply not only to 

students, but also to all individuals involved in the publicly funded school system whether they are on school property, on school 

buses, at school-related events or activities, or in other circumstances that could have an impact on the school climate. 

 

The purpose of the Provincial Code of Conduct and the School Code of Conduct is: 

 To ensure that all members of the school community, especially people in positions of authority, are treated with respect and 

dignity. 

 To promote responsible citizenship by encouraging appropriate participation in the civic life of the school community. 

 To maintain an environment where conflict and difference can be addressed in a manner characterized by respect and 

civility. 

 To encourage the use of non-violent means to resolve conflict. 

 To promote the safety of people in the schools. 

 To discourage the use of alcohol and illegal drugs. 

 

Guiding Principles 

 Responsible citizenship involves appropriate participation in the civic life of the school community. 

 Active and engaged citizens are aware of their rights, but more importantly, they accept responsibility for protecting their 

rights and the rights of others. 

 Members of the school community are expected to use non-violent means to resolve conflict. 

 Physically aggressive behaviour is not a responsible way to interact with others. 

 The possession, use or threatened use of any object to injure another person endangers the safety of oneself and others. 



 

 Alcohol, cannabis and illegal drugs are addictive and present a health hazard. 

 The school will work cooperatively with police, drug and alcohol agencies to promote prevention strategies and, where 

necessary, respond to school members who are in possession of, or under the influence of alcohol or illegal drugs. 

 Insults, disrespect, and other hurtful acts disrupt learning and teaching in a school community. 

 Members of the school community have a responsibility to maintain an environment where conflict and difference can be 

addressed in a manner characterized by respect and civility.  

 

Standards of Behaviour  

I) Respect, Civility, and Responsible Citizenship 

All members of the school community must: 

 Respect and comply with all applicable federal, provincial, and municipal laws; 

 Demonstrate honesty and integrity; 

 Respect differences in people, their ideas, and their opinions; 

 Treat one another with dignity and respect at all times, and especially when there is disagreement; 

 Respect and treat others fairly, regardless of, for example, race, ancestry, place of origin, colour, ethnic origin, citizenship, 

religion, gender, sexual orientation, age or disability; 

 Respect the rights of others; 

 Show proper care and regard for school property and the property of others; 

 Take appropriate measures to help those in need; 

 Seek assistance from a member of the school staff, if necessary, to resolve conflict peacefully; 

 Respect all members of the school community, especially persons in positions of authority; 

 Respect the need of others to work in an environment that is conducive to learning and teaching; 

 Not swear at a teacher or at another person in a position of authority. 

 

II) Safety 

All members of the school community must not: 

 Engage in bullying behaviours; 

 Commit sexual assault; 

 Traffic weapons, illegal or illicit drugs; 

 Give alcohol, cannabis or illegal drugs to a minor; 

 Commit robbery; 

 Be in possession of any weapon, including firearms; 

 Use any object to threaten or intimidate another person; 

 Cause injury to any person with an object; 

 Be in possession of, or under the influence of, or provide others with alcohol or illegal drugs; 

 Inflict or encourage others to inflict bodily harm on another person; 

 Engage in hate propaganda and other forms of behaviour motivated by hate or bias; 

 Commit an act of vandalism that causes extensive damage to school property or to property located on the premises of the 

school. 

 

Consequences for Student Behaviour  

Commensurate with the Durham Catholic District School Board’s Progressive Discipline Policy, when inappropriate behaviour 

occurs, schools are required to utilize a range of interventions, supports, and consequences that are developmentally 

appropriate, provide opportunities for students to learn from mistakes, and focus on improving behaviour. In some 

circumstances, short-term suspension may be the appropriate consequence while in more serious incidents, long-term suspension 

or expulsion may be the response that is required.  

 

Suspension 

The infractions for which a suspension may be considered by the principal include: 

 Uttering a threat to inflict serious bodily harm on another person; 

 Possessing alcohol, illegal drugs or cannabis (unless the pupil is a medical cannabis user); 

 Being under the influence of alcohol, illegal drugs or cannabis (unless the pupil is a medical cannabis user); 

 Swearing at a teacher or at another person in a position of authority; 

 Committing an act of vandalism that causes extensive damage to school property at the pupil’s school or to property located 

on the premises of the pupil’s school; 

 Bullying 



 

 Uttering a racial slur or comment; 

 Sexual slurs or harassment; 

 Being in possession of or under the influence of drugs; 

 Possession and/or use of tobacco products and vapes; 

 Disrespect towards or desecration of the religious dimension of the school; 

 Conduct deemed to be unacceptable: e.g., 

 Fighting/Violence 

 Use of profane or improper language 

 Persistent opposition to authority 

 Persistent tardiness and/or truancy including “skipping” classes 

 Theft 

 Inappropriate use of Social Media 

 Any other behaviours deemed to be contrary to the school Code of Conduct. 

A student may be suspended for a minimum of one (1) school day and a maximum of twenty (20) school days.  

 

Expulsion 

The infractions for which a principal shall suspend and may consider recommending to the Board that a pupil be expelled from 

the pupil’s school or from all schools of the Board include: 

 Possessing a weapon, including possessing a knife or a firearm; 

 Using a weapon to cause or to threaten bodily harm to another person; 

 Bullying, if the pupil has previously been suspended for engaging in bullying, and the pupil’s continuing presence in the 

school creates an unacceptable risk to the safety of another person; 

 Committing physical assault on another person that causes bodily harm requiring treatment by a medical practitioner; 

 Committing sexual assault; 

 Trafficking in weapons or restricted or illegal drugs; 

 Committing robbery; 

 Giving cannabis to a minor; 

 Giving alcohol to a minor; 

 Any activity listed in the Code of Conduct for which a suspension must be considered that is motivated by bias, prejudice or 

hate based on race, national or ethnic origin, language, colour, religion, sex, age, mental or physical disability, sexual 

orientation, gender identity, gender expression, or any other similar factor; 

 Engaging in activities or patterns of behaviour on or off school property that cause the pupil’s presence in the school to 

create an unacceptable risk to the physical or mental well-being of other person(s) in the school or Board; 

 Engaging in activities on or off school property that have caused extensive damage to the property of the Board or to goods 

that are/were on Board property; 

 Conduct deemed to be unacceptable: 

 Any act considered by the Principal and Family of Schools Superintendent to be a serious violation of the Board or 

school Code of Conduct. 

 

Mitigating Factors 

Before the principal or vice principal makes a decision to suspend or recommend an expulsion he/she must consider all 

mitigating circumstances. 

 Whether the student has the ability to control his or her behaviour; 

 Whether the student has the ability to understand the foreseeable consequences of his or her behavior; and 

 Whether the student’s continuing presence in the school does or does not create an unacceptable risk to the safety of any 

person in the school. 

 

Other Factors to be considered 

 The student’s academic, discipline and personal history 

 Whether a progressive discipline approach has been used with the student; 

 Whether the activity for which the student may be or is being suspended or expelled was related to any harassment of the 

student because of race, ethnic origin, religion, disability, gender or sexual orientation or to any other harassment; 

 The impact of the discipline on the student’s  ongoing education; 

 The age of the student; 

 In the case where the student has an Individual Education Plan(IEP) or disability-related needs: 

 Whether the behaviour was a manifestation of a disability identified in the student’s Individual Education Plan; 



 

 Whether appropriate individualized accommodation has been provided, and 

 Whether the suspension is likely to result in aggravating or worsening of the student’s behaviour or conduct. 

 

Roles and Responsibilities 

 

School Boards 

School Boards provide direction to their schools to ensure opportunity, academic excellence, and accountability in the education 

system. It is the responsibility of the School Board to: 

 Model Christian behaviours founded in Catholic tradition; 

 Develop policies that set out how their schools will implement and enforce the provincial Code of Conduct and all other 

rules that they develop that are related to the provincial standards that promote and support respect, civility, responsible 

citizenship, and safety; 

 Review these policies regularly with students, staff, parents, volunteers, and the community; 

 Seek input from school councils, their Parent Involvement Committee, their Special Education Advisory Committee, parents, 

students, staff members, and the school community;  

 Establish a process that clearly communicates the provincial Code of Conduct and School Board Codes of Conduct to all 

parents, students, staff members, and members of the school community in order to obtain their commitment and support; 

 Develop effective intervention strategies and respond to all infractions related to the standards for respect, civility, 

responsible citizenship, and safety; and 

 Provide opportunities for all of the staff to acquire the knowledge, skills, and attitudes necessary to develop and maintain 

academic excellence in a safe learning and teaching environment; and wherever possible, Boards should collaborate to 

provide coordinated prevention and intervention programs and services, and should endeavor to share effective practices. 

 

Principals 

Under the direction of their School Boards, principals take a leadership role in the daily operation of a school. They provide this 

leadership by: 

 Modeling Christian behaviours founded in Catholic tradition; 

 Demonstrating care for the school community and a commitment to academic excellence in a safe teaching and learning 

environment; 

 Holding everyone under their authority accountable for his or her behaviour and actions; 

 Empowering students to be positive leaders in their school and community; and 

 Communicating regularly and meaningfully with all members of their school community. 

 

Teachers and Other School Staff Members 

Under the leadership of their principals, teachers and other school staff members maintain order in the school and are expected 

to hold everyone to the highest standard of respectful and responsible behaviour. As role models, teachers and school staff 

uphold these high standards when they: 

 Model Christian behaviours founded in Catholic tradition; 

 Help students work to their full potential and develop their sense of self-worth; 

 Empower students to be positive leaders in their classroom, school, and community; 

 Communicate regularly and meaningfully with parents;  

 Maintain consistent standards of behaviour for all students;  

 Demonstrate respect for all students, staff, parents, volunteers, and the members of the school community; and 

 Prepare students for the full responsibilities of citizenship. 

 

Students 

Students are to be treated with respect and dignity. In return, they must demonstrate respect for themselves, for others, and for 

the responsibilities of citizenship through acceptable behaviour. 

Respect and responsibility are demonstrated when a student: 

 Models Christian behaviours founded in Catholic tradition; 

 Comes to school prepared, on time, and ready to learn; 

 Shows respect for himself or herself, for others, and for those in authority; 

 Refrains from bringing anything to school that may compromise the safety of others; and 

 Follows the established rules and takes responsibility for his or her own actions. 

 

Parents/Guardians 

Parents/Guardians play an important role in the education of their children, and can support the efforts of school staff in 

maintaining a safe and respectful learning environment for all students. Parents fulfill their role when they: 



 

 Support the values of our Catholic school system; 

 Conduct themselves in an appropriate manner; 

 Take responsibility and support the efforts of school staff in maintaining a safe and respectful learning environment for all 

students; 

 Show an active interest in their child’s school work and progress; 

 Communicate regularly with the school; 

 Help their child be neat, appropriately dressed, and prepared for school; 

 Ensure that their child attends school regularly and on time; 

 Promptly report to the school their child’s absence or late arrival; 

 Show that they are familiar with the provincial Code of Conduct, the Board’s Code of Conduct and school rules; 

 Encourage and assist their child in following the rules of behaviour; and 

 Assist school staff in dealing with disciplinary issues involving their child. 

  

 

SCHOOL CODE OF CONDUCT ON SCHOOL BUS VEHICLES 

All school bus vehicles are considered an extension of the classroom and all school policies such as Safe Schools, and School 

Code of Conduct apply to the school bus. All transported students whether on a field trip or home to school transportation are 

expected to behave in a manner on the bus that ensures that everyone remains safe.  Since the bus is an extension of the school, 

students are accountable to the school principal who has the authority to ensure that student conduct on the school bus is 

appropriate.  

Due to the nature of the activity of riding a bus, the following are expectations for all methods of school transportation as per the 

School Code of Conduct. 

All students must: 

 Respect other people’s property and belongings while waiting for the school bus; 

 Treat the driver with respect and follow his/her instructions; 

 Be courteous and respectful to others on the bus at all times; 

 Act appropriately in a manner that does not endanger the safety of oneself or others including, but not limited to: 

 Not engaging in any activity that interferes with the safe operation of the bus 

 Remaining seated at all times, facing forward while the bus is in motion 

 Keeping hands, arms, feet, head and belongings inside the vehicle until the student has exited at his/her stop 

 Not distracting or speaking to the bus driver except in the case of emergency 

 Refraining from inappropriate behavior on the bus, e.g., throwing items, swearing, fighting, or bullying 

 Not bringing alcohol, drugs or weapons onto the school bus 

 Not touching safety equipment or emergency exits except in the case of an emergency 

 Not eating or drinking on the bus 

 

SAFE AND CARING SCHOOLS REPORT IT – NON-EMERGENCY REPORT SYSTEM 

 

Parents and students are encouraged to report incidents of bullying or other school safety concerns as soon as they happen by 

contacting their teacher and/or school administration. We recognize that bullying affects a student’s sense of safety and security, 

and some people may not feel comfortable reporting bullying or other school safety incidents. To help ease this worry, students 

and parents are welcome to use the Report It page available on the school website to report incidents of bullying or other safety 

concerns that have not already been reported. School safety concerns can be reported anonymously or contact information can be 

given so that appropriate follow-up can occur. The information provided will be forwarded to the school principal for action and 

a follow-up response if requested. 

 

COMMUNITY THREAT ASSESSMENT AND INTERVENTION  

PROTOCOL – FAIR NOTICE 

 

The Durham Catholic District School Board is committed to providing safe learning environments for all students, staff, school 

visitors and community members. When student behaviours pose a potential threat to safety or serious harm to self or others, all 

schools in the Durham Catholic District School Board follow the Community Threat Assessment and Intervention Protocol  

(C-TAIP), which outlines how a school responds immediately to threatening behaviour. This protocol involves supports from 

various partners, including community agencies, hospitals and police services. Personal information shared throughout this 

process will always respect and balance each individual’s right to privacy while ensuring the safety of all. For more information, 

please refer to the school website or ask the principal for more information.  



 

 

SEARCH AND SEIZURE 

 

According to the Police/School Board Protocol for Durham Catholic District School Board, it is the right and authority of the 

Principal or designate to search school and personal property, such as lockers, desks, backpacks, purses, etc., without notice or 

permission of any person as long as the Principal or designate has reasonable grounds to believe that there has been a breach of 

school regulations and that the search would reveal evidence of that breach.  Police may from time to time be invited onto school 

premises to conduct their own searches, also without prior notice to or permission of any member of the school community. 

 

COMMUNITY PARTNERS 

  

Through outreach, school and community partnerships already in place may be enhanced and new partnerships developed with 

community agencies and other groups within the community (e.g. Kinark Family and Child Services, Aboriginal Elders). 

Community agencies are important resources that schools can use to deliver prevention or intervention programs. Protocols are 

effective ways of establishing connections between boards and community agencies and formalizing the partnership. These 

partnership agreements must respect all applicable collective agreements and Board policies. 

 

DURHAM REGIONAL POLICE SERVICE PARTNERSHIPS 

 

The Durham Regional Police Service plays an essential role in making our schools and communities safer. The police investigate 

incidents in accordance with our Police/School Board protocol. This protocol is based on the provincial model developed by the 

Ministry of Education. The Durham Regional Police Service are instrumental in supporting our schools with all emergency 

preparedness procedures and Safe Schools initiatives. Each of our schools has regular access to a School Liaison Officer. 

EMERGENCY RESPONSE PLANS 

 

Each September, as part of our Police/Board protocol we practice our emergency response procedures so all staff and students are 

well prepared in the event of a real emergency. Using newsletters and the school website, we will provide all families with details 

of our practices and the role that parents play in supporting a school’s emergency response.  

Emergency response practices include: 

 Fire Drills: Students practise the appropriate way to exit the building when they hear a fire alarm. Practices are held 

when students are in class, at recess and where an exit might be blocked. 

 Lockdown: Students practise the appropriate way to respond to a threat of danger inside the school using the R-SAFE 

acronym.  Students are taught to get to the nearest and safest location as quickly as possible, what to do when they get 

there and the importance of remaining quiet. 

 Hold and Secure: Students practice how to respond to a threat of danger outside the school.  In the case of a Hold and 

Secure, all exterior doors remain locked and students remain inside, away from exterior doors and windows until the 

Hold and Secure has been lifted.  In most cases, the need for a Hold and Secure is at the request of the police, based on 

a situation in the neighbourhood.  In these cases, the school must wait for the police to lift the request for a Hold and 

Secure 

 Shelter in Place: Students practice how to respond to an environmental danger, like a hurricane. In most cases, the 

response will be a Hold and Secure with specific directions based on the environmental concern. 

 Bomb Threat: Students are taught the appropriate response to a bomb threat which includes never touching a suspicious 

package, and listening carefully to the directions of the teacher or the administration if an evacuation is warranted. 

 

How can parents help? 

Parents can help by following the procedures associated with each of plans should they be present during a drill or should a real 

situation occur. School administration must follow the direction of the police as soon as they become involved in an emergency 

response. As such, Parents must understand that schools are unable to release students during an emergency response without the 

expressed permission of the police. 

Parents can also assist the school by emphasizing with their children the importance of closely following the direction of the staff 



 

during a drill or a real emergency. Parents should encourage their children to share any information they may have about a threat 

of violence toward a school or information they may have after a violent incident. It is everyone’s responsibility to help keep our 

school safe. 

 

PERMISSION FOR PHOTO AND VIDEO SHARING AT SCHOOL  

 

As we try to keep pace with social media that is so much a part of our students’ lives, it is important to be reminded of 

people’s right to privacy. While taking photos or videos at various school events, please be mindful that it is illegal to 

post/upload/share photos or videos of anyone other than yourself your child on the internet or anywhere without the expressed 

consent of the person or their guardian. Sharing photos or videos of others without their consent is a privacy violation. 

 

BRING YOUR OWN DEVICE (BYOD) 

 

BYOD allows students to bring electronic devices to school for educational purposes.  Students are expected to use devices 

responsibly, and only with the permission and direction of teachers or other staff members. Research indicates that the use of 

technology increases engagement, which leads to improved student success. The following are reasons why BYOD works well: 

 Students are usually experts in their own device and can customize it to suit their learning needs 

 Students can use it to learn anytime, anywhere; 

 Students can collaborate and work anytime; before school, after school, and at lunchtime; and 

 Student-owned devices are often more up-to-date than those provided by the school due to the cost of replacing 

hardware for the entire system. 

Our students are going to live and work in a world where people use electronic devices regularly. They need to learn how to use 

devices in a respectful, responsible and ethical manner. The Durham Catholic District School Board’s BYOD procedures, School 

Codes of Conduct and Ontario Graduate Expectations will guide teachers in the process of teaching students what it means to be 

good digital citizens. 

 

Not every parent can, or wants to send their child to school with an electronic device. Teachers will continue to plan lessons that 

do not require the use of a personally owned device. Teachers are encouraged to give advanced notice when they plan to 

incorporate electronic devices into a lesson. Students without devices will have the opportunity to work collaboratively with other 

students or borrow a school device. 

 

Students are required to use the Board’s wireless network, which they can access at no cost while at school. They will not be 

permitted to access their paid data plans while in school. The Durham Catholic District School Board’s network filter will help 

prevent students from accessing inappropriate web content while they are logged in at school. 

 

Schools will have plans in place to help students keep their devices secure.  Ultimately, students are responsible for lost, stolen, 

and/or damaged personal electronic devices, just as they are for other personal items brought to school. 

 

  



 

SECONDARY SCHOOL - ACCEPTABLE USE OF TECHNOLOGY AGREEMENT 

 

 I will respect the dignity of others and contribute to the common good. 

 I will only use social media in a manner that respects the dignity of others. 

 I will use the internet, computers and personally owned electronic devices in a manner consistent with the Catholic Graduate 

Expectations. 

 I will respect the intellectual property rights of others and not pirate or plagiarize. 

 I will protect my digital identity, my passwords, and others’ right to privacy online. 

 I will only use personally owned electronic devices (e.g., cell phones, tablets, iPods) during class time when it is allowed by 

my teacher. 

 I will not take pictures, videos or audio recordings of people without their permission. 

 I will not use an electronic device in private areas (e.g., washrooms, change rooms, and administrative offices). 

 I understand that inappropriate use of personally owned electronic devices make me subject to discipline as noted in the 

Board’s Acceptable Use of Information and Communication Technology Administrative Procedure, Code of Conduct Policy 

and Student Discipline Policy.  

 I will remember Jesus’ message do unto others as I would have done to me. 

 

 

(Student) Signature: 
 

Date: 
 

 

  



 

DURHAM CATHOLIC DISTRICT SCHOOL BOARD CONCUSSION POLICY 

 

All school boards in the Province of Ontario are required by law to have a Concussion policy and school board administrative 

procedures in place so that students, school staff and parents/guardians understand their role in preventing, managing and 

reporting suspected or diagnosed concussions. 

A concussion is the term for a clinical diagnosis that is made by a medical doctor or a nurse practitioner. The definition of 

concussion below is adapted from the definition provided in the concussion protocol in the Ontario Physical Education Safety 

Guidelines.  

 

A concussion: 

 is a brain injury that causes changes in the way in which the brain functions and that can lead to symptoms that can be 

physical (e.g. headache, dizziness), cognitive (e.g. difficulty in concentrating or remembering), emotional/behavioural (e.g. 

depression, irritability), and/or related to sleep (e.g. drowsiness, difficulty in falling asleep);  

 may be caused either by a direct blow to the head, face, or neck or by a blow to the body that transmits a force to the head 

that causes the brain to move rapidly within the skull;  

 can occur even if there has been no loss of consciousness (in fact most concussions occur without a loss of consciousness);  

 cannot normally be seen by means of medical imaging tests, such as X-rays, standard computed tomography (CT) scans, or 

magnetic resonance imaging (MRI) scans.  

 

A specific concussion protocol and tool now exists in all Durham Catholic District School Board schools that include 

responsibilities for Board and school staff, students and parents/guardians. Additionally, health units and sports and fitness 

organizations in Durham are using this protocol to raise awareness to help prevent and manage concussions.   

It is important to note that all suspected concussions must be reported and a medical doctor or nurse practitioner make a 

diagnosis and participate in the Return To Learn and/or Physical Activity documentation process. 

The concussion tool noted in this student agenda is a resource for school staff, parents/guardians and students. Parents/guardians 

and students are encouraged to contact your school principal for more details about the new concussion management and 

prevention safety protocols that exist to promote student safety and success. 

 

  



 

PAYING FOR SCHOOL ITEMS JUST GOT EASIER…  

REGISTER FOR SCHOOL CASH ONLINE TODAY!   

 
 

For safety and efficiency, our school is reducing the amount of cash we receive, by offering you the convenience of paying 

online. We no longer accept cheques. Registration is easy, all you need is your child’s OEN number from their report card.  

 

Step 1: Register   

a) Visit https://durhamcatholic.schoolcashonline.com/. Select the “Get Started Today” option.   

b) Complete the three Registration Steps. *For Security Reasons your password, requires 8 characters, one uppercase 

letter, one lowercase letter and a number.   

 

Step 2: Confirmation Email   

A registration confirmation email will be forwarded to you. Click on the link provided inside the email to confirm your email and 

School Cash Online account. The confirmation link will open the School Cash Online site prompting you to sign into your 

account. Use your email address and password just created with your account.   

 

Step 3: Find a Student   

This step will connect your children to your account.  

c) Enter the School Board’s Name.  

d) Enter the School’s Name.  

e) Enter Your Child’s Student Number (OEN Number), First Name, Last Name and Birth Date.  

f) Select Continue.   

g) On the next page confirm that you are related to the child, check in the Agree box and select Continue.   

h) Your child has been added to your account.   

 

Step 4: Add Another Student  

If you have more children, select “Add Another Student” and repeat the steps above.   

   

Step 5: View Items 

School Bells 

 

8:55 Warning Bell - all students to Period 1 

9:00 – 10:20 Period 1 

10:15 – 10:20 Announcements 

10:25 - 11:40 Period 2 

11:40 - 12:20 

 
Period 3A, Lunch 1 

12:20 – 1:00 Period 3B, Lunch 2 

1:00 - 1:40 Period 3C, Lunch 3 

1:45 - 3:00 Period 4 

 

 

  



 

School Calendar 
 

September 3, 2019 First Day of School 

October 14, 2019 Thanksgiving 

October 10, 2019 Parent Teacher Conferences 

October 11, 2019 PA Day 

October 7-10, 2019 Progress Report Contact 

November 9, 2019 Half Credit Course change 

November 8, 2019 Mid-term Reports Cards 

November 15, 2019 PA Day 

December 9-13, 2019 Credit Endangerment Contact 

December 23 – January 3, 2020 Christmas Vacation 

January 6, 2020 Classes resume 

January 20, 22, 24, 28, 2020 Exams 

January 30, 2020 Semester 2 classes begin 

February 14, 2020 Semester 1 Final Report Cards 

February 17, 2020 Family Day 

March 2-6, 2020 Progress Report Contact 

March 13 - 20, 2020 March Break  

March 16, 2020 Classes resume 

March 31, 2020 OSSLT 

April 2, 2020 Parent Teacher Conferences 

April 3, 2020 PA Day 

April 10, 2020 Good Friday 

April 13, 2020 Easter Monday 

April 17, 2020 Mid-term Report Cards 

April 18, 2020 Half Credit Course change 

May 11-15, 2020 Credit Endangerment Contact 

May 18, 2020 Victoria Day 

June 15, 17, 19, 23, 2020 Exams 

June 25 & 26, 2020 PA Day 

 

A more detailed version of our school calendar and information about the school can be found on our website: www.stmary.dcdsb.ca  

Please note that these dates may change. 

 

Retreats and Masses 

Students at St. Mary Catholic Secondary School are expected to participate actively in the religious life of the school: 

 through attendance at school Masses, retreats and other exercises of the Catholic nature, 

 through a positive attitude toward religious studies which make up a part of each student’s curriculum, 

 through the development of a caring, respectful attitude toward fellow students and teachers. 

 

Retreats are part of the religion program for every student. Grades 9, 10, 11 and 12 participate in the retreat program. Besides 

individual class Masses, school Masses will be celebrated for the entire student body and staff. There will be a reconciliation service 

during Lent followed by the opportunity for individual confessions. The sacrament of reconciliation is also available on a weekly 

basis by consulting the Chaplain.  

 

Christian Community Service – O.S.S. Diploma Requirement 

Forty hours of Community Service is required for graduation. As part of their Religion Education, students will be given in-class 

assignments/reflections that focus on the concept of Christian Community Service. This work will be evaluated and weighted at five 

percent for the final grade for Religion Education. 

 

Ineligible Activities (that will not count towards community service hours): 

1. requirement for a course in which student is enrolled. 

2. takes place during instructional time. 

3. duties or obligations performed at home. 

4. personal recreational activities. 

5. work for a workplace or commercial business. 

6. activities for a court-ordered program (e.g. probation). 

7. work for a political party or individual candidate. 

8. babysitting, except in cases of exceptional need which has been pre-approved by Religious Education Teacher, work for 

payment, work normally done for wages by another person. 

9. activities involving the operation of a vehicle, power tools or scaffolding. 

10. activities involving the handling of substances classed as “designated substances” by the Occupational Health and Safety Act.   

http://www.stmary.dcdsb.ca/


 

11. activities requiring the knowledge of a trades person whose trade is Provincially regulated. 

12. activities involving banking or handling of securities, jewelry, works of Art, antiques, or other valuables. 

 

Eligible Activities: Any service work for community agencies, churches, service organizations, or any activity pre-approved by the 

Principal or designate, according to pastoral need. 

Signatures: Student, Parent/Guardian, Religious Education teacher, contact/supervisor. 

 

 

 

SCHOOL UNIFORM POLICY 

 

The official dress code of St. Mary is a result of discussion among, faculty, students, parent council and administration. The 

school uniform is compulsory. All students are to wear the uniform during the school day. The school colours are navy blue, 

white and gray.   

 

Students shall wear the uniform properly. The uniform shall be kept clean and in good repair and be worn neatly. Uniform 

clothing needs to be sized appropriately: neither too large nor immodestly tight. 

 

 

GIRLS UNIFORM 

Kilt Grey/Navy/Red plaid – McCarthy’s with solid navy knee socks/tights. The kilt must be properly hemmed, 

not rolled and cannot be worn more than 10cm from the middle of the kneecap.  Failure to wear the kilt, as 

specified, may result in the loss of privilege to wear this uniform item; pants only will be allowed for the 

remainder of the semester. 

 

Dress Pants Grey pants (McCarthy’s label required). Pants must be worn around the waist and the waist band is not to be 

rolled and open. 

 

Hosiery/Socks Patterned tights, pantyhose or sheer tights are not permitted.  Ankle socks are not permitted. Navy knee 

socks may be worn with the kilt pulled up to the knee. With pants or shorts only, solid white, black or navy 

socks that are above the ankle may be worn.   

 

Foot wear Only low cut, solid black shoes are acceptable. No other colour or design shall be on the shoe. Laces must 

be black and plain. The shoes must have a full back and closed toe. Boots, sandals, flip-flops, clogs and 

other styles of slip on shoes are not permitted. For safety reason, shoes must be worn at all times in the 

building, including lunchtime.  Please inquire, with the administration, if there is any question about the 

appropriateness of footwear PRIOR to making a purchase.  

 

First Layer Shirt Only McCarthy St. Mary embroidered logo white or navy long or short-sleeved golf shirt may be worn. 

 

Second Layer Sweater Only McCarthy navy zip polo, Navy v-neck pull over, Navy v-neck vest, Navy Full Zip Fitted Jacket, 

all embroidered may be worn.  Second layers are optional.   

 

 

 

BOYS UNIFORM 

Dress Pants Only McCarthy grey pants may be worn. Pants must be worn at the waist. 

 

First Layer Shirt Only McCarthy St. Mary embroidered logo white or navy long or short-sleeved golf shirt may be worn. 

   

Second Layer Sweater Only McCarthy navy zip polo, Navy v-neck pull over, Navy v-neck vest, Navy Full Zip Fitted Jacket, all 

embroidered may be worn. Student may remove their sweaters/vest while in the classroom with 

teacher’s permission. However, second layers must be worn while in the hallways and cafeteria.   

   

Footwear Only low cut, solid black shoes are permitted. No other colour or design shall be on the shoe. Laces 

must be black and plain. The shoes must have a full back and closed toe. Boots, sandals, flip-flops, clogs 

and other styles of slip on shoes are not acceptable.  For safety reason, shoes must be worn at all times 

in the building, including lunchtime. Please inquire, with the administration, if there is any question 

about the appropriateness of footwear PRIOR to making a purchase.  

 

Socks Solid white, navy or black socks. 

 



 

 

Items that may be worn with the uniform 

 

Belts: If belts are worn they must be plain and black. No distracting or offensive buckles are permitted. No other makeshift belts 

are permitted (shoe laces etc). 

 

Jewelry: Must be neat, respectable and inoffensive. No spiked or studded bracelets, necklaces and earrings are permitted.  

 

Undershirts: Only short-sleeved PLAIN WHITE t-shirts are permitted under the school shirt. Plain means "without any 

decoration or text." The length of the sleeve of the undershirt must not exceed the length of the sleeve of uniform shirt. 

 

Items that may not be worn with the uniform 

 

Bandanas: Bandanas are prohibited and will be confiscated if seen. Parents may come to the school to retrieve the item. No wide 

headbands are permitted. Any kind of head coverings are not permitted. 

 

Hats: Hats and hooded sweaters may not be worn in the school building from time of arrival for the school day to time of 

departure. No athletic hoodies or club hoodies are to be worn unless permission has been given. 

 

Outer Clothing: Students must remove outer clothing as soon as possible after arrival to school, and put outer clothing on as late 

as possible when about to depart from school. Outer clothing must be stored in the locker, not taken to classrooms. 

 

Administration reserves the right to determine the appropriateness of all non school uniform items. 
 

 

SUMMER UNIFORM 

 

First layers are to be worn every day. Second layers are optional but if you are cold, you MUST wear a St. Mary second layer. 

NO hoodies or other sweatshirts are permitted. 

 

McCarthy shorts may be worn from May 1st to the Thanksgiving long weekend with socks. 
 

 

MONARCH DAYS 

 

On the first Wednesday of each month, students will be allowed to share their Monarch Pride by wearing any St. Mary sweater, 

jersey, hoodie or other St. Mary logoed item in place of a second layer. Only St. Mary items will be allowed on these days. 

 

NON-UNIFORM DAYS 

 

On non-uniform days students must be dressed in clothing appropriate for a Catholic school: Parents/Guardians will be contacted 

and students may be sent home if dressed inappropriately. No head wear or flip flops will be permitted and shorts will not be 

permitted before May 1st. There will be a cost associated with each non-uniform day with the proceeds going to charity. 

 

All Dress Code infractions will be addressed with discretion and respect. 



 

ACADEMIC STANDARD POLICY  

 

Please Note 

• Students must inform teachers of absence due to games etc. 

• Students are responsible for all work missed due to participation in extra-curricular activities. 

• If a student, while participating in a school activity, breaches the school code of conduct, the student may be removed from 

participation in the activity by the administration. 

 

TRANSPORTATION 

 

The Durham Catholic District School Board supplies bus transportation for all students living outside the non-transporting zone 

as set by the Board. Students are responsible for their behaviour on all school buses in the same way that they are in each class. 

The use of bus transportation is a privilege and students who abuse it may lose that privilege. 

 

VISITORS TO SCHOOL  

 

All visitors to the school must report to the Main Office. Visitors on school business must sign the VISITOR BOOK in the main 

office and wear a VISITOR PASS.  Students must not invite friends to the school. Any person on school property without 

permission is TRESPASSING. Staff and students should report any strangers not wearing a visitor pass inside the school. Please 

report this person to the main office immediately. 

 

PARKING  

 

The school has a large parking lot at the back of the school where students may park. The front and north side and the first five 

rows of the back parking lot are reserved for staff. Students may not loiter in cars in the parking area and must drive with due 

care. ALL students with cars must obtain a parking pass through the main office at a cost of $5 annually. There are a 

limited number of student parking spaces available. Parking privileges may be revoked at any time for unsafe driving.  

 

TOBACCO  

 

Smoking, smokeless tobacco, vapourizers and e-cigarettes are not permitted on school property at any time by anyone. Under the 

Smoke-Free Ontario Act, you cannot smoke or vape: 

• inside any schools 

• outside anywhere on school property 

• within 20 metres/65 feet of school property (not entrances) 

Any use or possession by a student will result in a student being suspended by Administration. Students may be fined for 

violations by the Ministry of Health. 

 

GAMBLING  

 

Students are not permitted in gambling activities on school property ie: dice/poker. Consequences for such behaviours will be 

dealt with according to the code of conduct. 

 

SUPPORT SERVICES 

 

Chaplaincy Service   

 

The Chaplaincy Team Leader ministers full-time with the staff and students in order to focus and develop different ministries of 

Christ as the need arises. In particular Chaplaincy will provide: 

• pastoral care and spiritual directions 

• encouragement of sacramental life of school community 

• crisis intervention and bereavement following-up’ 

• support and act as a resource for parents and the surrounding community 

• a link between the school and the surrounding parishes 

• encouragement to the school community to be involved in activities of social action and Christian witness 

• support and act as a resource to the religious education program of the school 

 

Program Support 

 

Program Support/Student Services is available to all students who require a quiet place to work or to receive assistance with 

assignments and tests. Room 129 is open to students all day, beginning at 8:15am every morning and all lunches. Peer tutors are 

available to assist as well as teachers. There is comfortable seating and access to nine computers. During class time, students 

must have permission from their teacher to go to program support.   

 



 

Guidance    

 

Guidance provides programs and services for the entire school community that respond to the needs of students, parents, teachers 

and administrators.   

 

The Guidance Resource Centre, located in Room 102, is available to students wishing to explore career and post secondary 

educational options. Students are invited to visit the Guidance Resource Centre before or after school, during the three lunches or 

during their spares. The following types of information and/or services are available in the Guidance Resource Centre: 

1. educational (post-secondary) 

2. exploring apprenticeships and the world of work 

3. getting experience 

4. job searches 

5. volunteer opportunities 

6. Co-op 

 

 

PROCEDURE FOR TIMETABLE CHANGES   

 

Changes to Semester I & II timetables for the 2019-2020 academic years are necessitated by the following ONLY: 

1. Students who have not met the stated prerequisites for courses presently on their timetables or, wish to change course level 

(academic to applied, etc.) 

2. Students whose timetables are affected by Summer School results. 

3. Students who require a specific course for a college or university program. 

 

The above timetable requests will be dealt with on a priority basis beginning with Grade 12 students and working successively 

through the grades to Grade 9. These requests may not always be granted because of other timetable conflicts or class size.  

Parental approval for all changes must be obtained. 

 

 

TIMETABLE CHANGES 

2019 – 2020   

 

 September 10 Deadline for elective changes (seniors only)  

 

 September 24 Deadline for Semester I 

   Course Level changes 

   ______________________________________________ 

 

 February 5 Deadline for elective changes (seniors only) 

   Semester II timetable  

 

 February 19 Deadline for Semester II 

   Course Level changes 

 

 

 

Youth Services 

 

The Durham Catholic District School Board provides for its Family of Schools a support team consisting of the following: 

1. Psychologist 

2. Speech/Language Pathologist 

3. Social Worker/Attendance Counselor 

4. Resource Teacher for Visually Impaired 

5. Resource Teacher for Hearing Impaired 

6. Youth Counselor 

 

The above resource staff are available to the students at St. Mary C.S.S. through a referral procedure. 

 

  



 

LEARNING COMMONS 

 

All grade nine students participate in an orientation class early in the semester in which they are enrolled in an English course. 

Accelerated Reader is provided and administered by the Library/Resource Centre. An additional orientation session is given to 

grade 9 students, outlining how Accelerated Reader works and giving strategies for making wise book choices. A S.T.A.R. 

reading assessment is done with every A.R. student in order to determine their reading level as they must read books that fall 

within this level for the A.R. program. 

 

Loan Period and Renewals: Books are loaned for two weeks but may be renewed an unlimited number of times unless another 

student has a hold on a particular book. Once books are charged as overdue, fines per book will be applied per school day. There 

is no charge for weekends. 

 

Lost and Damaged Books: Lost, vandalized and accidentally damaged books must be paid for or replaced. Students who lose, 

vandalize or damage library books are responsible for their replacement. Please note: any outstanding debts owed to the library 

must be paid in full before the student will be permitted to purchase a Prom ticket. 

 

Students wishing to fulfill their Christian Community Service hours are welcome to volunteer in the Library/Resource Centre.  

 

STUDENT I.D. CARDS 

 

Student I.D. cards are required to borrow books and materials from the library, use computers in the library and for doing A.R. 

tests, to go to dances and to purchase Prom tickets.  

 

If a student I.D. card is lost or missing they may purchase a replacement I.D. card at the office at a cost of $5. 

 

 

 

 

  



 

SCIENCE SAFETY CONTRACT 

 

Students enrolled in any science class must follow the safety rules as outlined in the Science Safety Contract below. 

 

The following are general safety rules and guidelines associated with any and all science courses. Additional specific safety 

instruction will be delivered on an as needed basis. To participate in any science class, you and your parent or guardian must 

read, understand, and sign the agreement below. Failure to do so may restrict your ability to participate in experimental activities, 

and possibly result in disciplinary action. 

1. All students must wear the designated personal protective equipment (PPE) when requested by the teacher. No exceptions. 

2. Students must conduct themselves in a responsible manner at all times in the classroom and laboratory. 

3. Students must follow all written and verbal instructions carefully. If you do not understand a direction or part of a 

procedure, always ask the teacher for assistance. 

4. When entering a science classroom and/or laboratory, do not touch any equipment, chemicals, or other materials until you 

have been instructed by the teacher to do so. 

5. Absolutely no food or drink in the laboratory. 

6. Always keep hands away from face, eyes, mouth and body while using chemicals or preserved specimens.  Be sure to wash 

your hands with soap and water after performing all experiments. 

7. If any chemical gets on your hands, or any other part of your body, alert the teacher and follow instructions (e.g. wash it off 

immediately) 

8. Clean with supplied materials (detergent), rinse and wipe dry all apparatus at the end of each experiment and return all 

equipment clean and in working order to the proper storage area. 

9. When transferring reagents from one container to another, hold the containers away from your body. 

10. Never return unused chemicals to their original containers. When in doubt, ask the teacher. 

11. Never remove chemicals or any materials from the laboratory area. 

12. Examine glassware before each use. Never use chipped, cracked, or dirty glassware. 

13. Carry glass tubing (especially long pieces), in a vertical position to minimize breakage and injury. 

14. Never attempt to handle broken glass. Alert the teacher immediately and follow their instructions. 

15. Never immerse hot glassware in cold water as it may shatter. 

16. Report all damage and accidents immediately to the teacher! 

17. If you do not understand how to use a piece of equipment, always ask your teacher before proceeding. 

18. Never place any hot apparatus directly on a laboratory desk. Always use an insulating pad. Allow time for the apparatus to 

cool before touching it. 

Parent / Guardian(s) signatures are required on the contract. 

 

I, _______________________________ (please print), have read and agree to follow the above listed rules and guidelines. 

These rules and guidelines have been developed to ensure the safety of myself, fellow students, teacher, and the environment. I 

understand that failure to comply may result in disciplinary action. By signing this “contract”, I agree to cooperate to the fullest 

extent possible, including but not limited to, any oral or written instructions. 

 

 

______________________________________   

Student signature      

 

 

______________________________________   

Parent signature 

 

 

Date: _________________________________ 

  



 

 

 

 

 

 
 

AGENDA REVIEW SIGN OFF 

 

By signing below you are indicating that you have reviewed the information contained in the student agenda and that 
you agree to abide by them.  For further information, the related Board policies are available on the Board’s website:  
http://www.dcdsb.ca, and in the school office 

• Code of Conduct (Policy 610) 

• Fair Notice of Community Threat Assessment and Intervention Protocol 

• Acceptable Use of Information and Communication Technology (Policy 431) 

• Concussion Management and Prevention (Policy 614) 
 

 

If student is younger than 18 years of age: I have discussed the information contained in this agenda with my child. 

 

 

 

 

Parent/Guardian’s Full Name (Please Print): 

 

 

Parent/Guardian’s Signature: 

 

 

Date: 

 

 

  

 

 

 

Student’s Signature 

 

 

Date: 

 

http://www.dcdsb.ca/
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